How to use the CPD Clinical Radiology Multi-Source Feedback (MSF) Tool
in RANZCR ePortfolio

1. Log in to RANZCR ePortfolio via the MyRANZCR page, https://www.myranzcr.com/

2. Click on the button RANZCR ePortfolio (NEW!) to open the RANZCR ePortfolio page.
Note: ensure you have landed on the Continuing Professional Development Dashboard
by checking the dropdown menu in the top left of the page. Depending on your role you

may see the Clinical Supervisor Dashboard, Director of Training, Training Network
Director Dashboard etc.

Clinical Radiology CPD Dashboard -

S Clinical Radiology Director of Training Dashboard -

| Clinical Radiology CPD Dashboard click on

select Clinical Radiclogy Clinical Supervisor Dashbeard from the
dropdown menu.

3. On the dashboard in the Events — Quick Links widget, select the Multi-Source
Feedback (MSF) Tool hyperlink. The Multi-Source Feedback (MSF) Tool page will load
in a new tab.

Events - Quick Links -

CPD Activity Entry
Create for any type of CPD event

Reflective Note
Create for a more detailed reflection on an unplanned or informal learning experience

Professional Development Plan (PDP) CPD
Create a professiconal development plan with goals for your CPD

CPD Break in Practice Request
Create a break in practice reguest form for extended illness, parental leave and other extenuating circumstances.

Multi-Source Feedback (MSF) Tool
Create the RANZCR MESF tool or to upload a workplace-based completed MSF ool

Contact the College Form

Create a 'Contact the College' form to be sent directly to the RANZCR CPD staff.
To view all your existing events, go to Timeline.
To view all available events, click the + button in the top right of the page.
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https://www.myranzcr.com/

You have two options.
1. Complete the RANZCR MSF, or
2. Upload an MSF that was completed at your workplace.

To complete the RANZCR MSF follow steps 4 - 19

To upload a completed MSF from your workplace follow steps 20 — 24.

To complete the RANZCR MSF Form

4. Under the Multi-Source Feedback field, select | would like to complete the RANZCR

MSF from the dropdown list.

New Clinical Radiology CPD Multi-Source Feedback (MSF)
Tool

oo s10ME W Add tags  Link to Overview of CPD Requirements

nt will be added onto your timeline as a SHARED event. Only users with permissions to view this event on your timeline will be able to view this event
> End date =
Deseription (optional)

5. Click Submit at the top of the page.

New Clinical Radiology CPD Multi-Source Feedback (MSF)
Tool

oo s10ME W Add tags  Link to Overview of CPD Requirements

I Submit .

nt will be added onto your timeline as a SHARED event. Only users with permissions to view this event on your timeline will be able to view this event

Deseription (optional)

Multi-Source Feedback (MSF)

Ara you completing the RANZCR MSF, or are you uploading a completed MSF from your workplace? %

6. It should take you to the Timeline page, but if not click Timeline in the top menu bar.

7. Find Clinical Radiology CPD Multi-Source Feedback (MSF) Tool (should be at the

top) on the list of events on your timeline.
Timeline

Ordered by date created ~

Events created in February 2022

I Clinical Radiology CPD Multi-Source Feedback (MSF) Tool I

Please arrange 1o distribute the following URL 10 people whe you wish to gather responses from: hiips://ranzcr sandbes au kaizenep. com/a/juxjppha
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8. You will see text under the event name “Clinical Radiology CPD Multi-Source Feedback
(MSF) Tool” that says, "Please arrange to distribute the following URL to people who
you wish to gather responses from: URL link". Copy and paste the URL link and email
it to at least 8 peers that you wish to complete your MSF.

Timeline

Clinical Radiology CPD Multi-Source Feedback (MSF) Tool eeo

arrange to distibute the following URL 1o people who you wish to gather responses from: https://ranzcr.sandbex.au kalzenep.com/afjuxjpphg I

9. You are now waiting for a minimum of 8 responses. You can see how many responses
have been submitted by going to your Timeline page, by clicking Timeline in the top
menu bar.

10. Find the latest Clinical Radiology CPD Multi-Source Feedback (MSF) Tool (should be
near the top) on the list of events on your timeline and click on the green hyperlinked text
Clinical Radiology CPD Multi-Source Feedback (MSF) Tool.

11. The Clinical Radiology CPD Multi-Source Feedback (MSF) Tool will open, and you will
see under Response Summary the number of responses collected.

Clinical Radiology CPD Multi-Source Feedback (MSF) Tool & Reming < Back
L ] o D Show audit log

12. Once the Response Summary reaches the minimum required responses, at the bottom
of the page a green button “Close this section” becomes available. Click on the green
Close this section button. This will complete and close this section to further responses.

Clinical Radiology CPD Multi-Source Feedback (MSF) Tool A Reming < Back
L) [s] D Show audit log

Response summary

e
( filled in by Ancnymous extemal user
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13. If you scroll down the page, you will see the following:

wr more
2 Z * 3
(&) section filled in by Hidden user
how more
(5) section filled in by Hidgen user
S
(%) section filed in by Hidden user
o mere
(%) ‘section filed in by Hidden user
—
P
() section filled in by Hidden user
how more

The next section of this form can be filled in by users with these roles: Timeline owner

14. Click OK on the pop out window.

how mare

rowmoe. BY closing this section you will not be able

to receive any further responses. Do you

wish to continue?

=

how mare

how mare

15. The page will refresh, and at the top of the page you will see text that says “You are

currently working on a response to this event. Click here to fill in.” Click on the Click here

to fill in hyperlink.
Clinical Radiology CPD Multi-Source Feedback (MSF) Tool

A Remind

< Back

Download PDF

VERSION & D Show audit log
LN AWAITING RESPONSE FROM ABIGAIL LYMAN
Event occured on: 16 Feb, 2022
ed on: 16 Feb, 2022
You are currently working on a response to this g,crl Click here to fill in I
u—:\.\ Section filled in by Abigail Lyman FILLED IN ON 16 FEB, 2022

Multi-Source Feedback (MSF)
Are you completing the RANZCR MSF, or are you uploading a completed MSF from your workplace?

I would like to complete the RANZCR MSF

Show less ~

section has responses from multiple users

Section filled in by Hidden user

Show maore v

) Section filled in by Hidden user

FIL

FILL

LED IN ON 16 FEB, 2022

ED IN ON 16 FEB, 2022
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16. The page will refresh, and the self-assessment section of the form will be available when
you scroll down the page. Fill in the self-assessment fields that are displayed.

17. Once complete, click Submit at the top of the page.

New Clinical Radiology CPD Multi-Source Feedback (MSF) -I

Tool

O O versiome W Addtags Link 10 Overview of CPD Requirements

Deseription (optional)

Multi-Source Feedback (MSF)

Are you completing the RANZCR MSF, or aré you upleading a completed MSF from your workplace? #

T would like to complete the RANZCR MSF

18. The MSF event is now complete. You can review the responses by clicking the Show
More button under each anonymous response.
Clinical Radiology CPD Multi-Source Feedback (MSF) Tool < Back

Download PDF

ERSION & '© Show audit log
® ®® covpLETE ' o i

on: 18 Feb, 2022
Feb, 2022

(AL) Ssection filled in by Abigail Lyman

FILLED IN ON 16 FEB, 2022

Multi-Source Feedback (MSF)
Are you completing the RANZCR MSF, or are you uploading a completed MSF from your workplace?

I would like to complete the RANZCR MSF

Show less ~

sponses from multiple users

ection filled in by Hidden user

FILLED IN ON 16 FEB, 2022

19. The MSF event is now complete. Make sure you complete the CPD Activity form to claim the
hours spent on this CPD activity.
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To upload a completed MSF from your workplace

20. Under the Multi-Source Feedback field, select | would like to upload a completed MSF
from my workplace from the dropdown list.
New Clinical Radiology CPD Multi-Source Feedback (MSF)

o0 & W Addtags Link to Overview of CPD Requirements
m h* a
@ This event will be added onto your timeline as 3 SHARED event. Only users with permissions 1o view this event on your timeling will be able to view thi nt

End date

Deseription (optional)

Multi-Source Feedback (MSF)

21. Click the Attach Files button at the bottom of the page.
New Clinical Radiology CPD Multi-Source Feedback (MSF)
Tool

N e W Addtags Link to Overview of GPD Requirements

@ This event will be added onto your timeline as 8 SHARED event. Only users with permissions 1o view this event on your timeline will be able to view this event.

End date %

Multi-Source Feedback (MSF)

Are you completing the RANZCR MSF, or are you uploading a completed MSF from your workplace?

22. Either drag and drop your MSF documentation into the field or click on the text to select
the documentation from your device.

Multi-Source Feedback (MSF)

Are you completing the RANZCR MSF, or are you uploading a completed MSF from your workplace?

Twould like to upload a completed h

& Hide file browser

The document you upload here will default to be shared with anyone that has permission to view your portfolio. If you require this to be private then please change the status after upload is complete

Drag and drop documents here or Click to select from your device
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23. Once the documentation is attached, click Submit at the top of the page.

New Clinical Radiology CPD Multi-Source Feedback (MSF)
Tool

O O versioNg W Add tags Link to Overview of CPD Reguirements

Fields marked with # are required.

@ This event will be added onto your timeline as a SHARED event. Only users with permissions 10 view this event on your timeline will be able to view this event.

End date

Multi-Source Feedback (MSF)

Are you completing the RANZCR MS!

ompletad MSF from your workplace? #

T would like to upload a complet

Attached files -
, _ | & Hide file browser
2022 RO Multi-source Feedback Sign-off Form (1) (1).paf siarsD & & @

The document you upload here will default to be shared with anyone that has permission to view your portfolio. If you require this to be private then please change the status after upload is complete.

Drag and drop documents here or Click to select from your device

2022 RO Mutti-source Feedback Sign-off Form (1) (1)
HareD PDF

24. The MSF event is now complete. Make sure you complete the CPD Activity form to claim

the hours spent on this CPD activity.
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